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TERMS OF SUBMISSION 

 

International Journal of Case Reports and Images 
(IJCRI) [online ISSN: 0976-3198] is a peer-
reviewed, monthly, English language, online journal 
which accepts for publication following types of 
original, unpublished manuscripts: Review Articles, 
Case Series, Case Reports, Case in Images, 
Clinical Images and Letter to Editors. Special focus 
of IJCRI is on Case Reports. 

Articles are published in International Journal of 
Case Reports and Images (IJCRI) with the 
understanding that they have not been published 
previously, they have not been accepted for 
publication and are not currently under 
consideration for publication by another publisher in 
print or electronic medium (except in the form of an 
abstract or as part of a published lecture, review or 
thesis). 

 

 
MANUSCRIPT SUBMISSION 

 

Authors are strongly encouraged to review the 
entire 'Instructions for Authors' printed in each issue 
of IJCRI and posted on the website at: 
www.ijcasereportsandimages.com/submit/instructio
ns-for-authors.php before submitting a manuscript 
to IJCRI, to ensure that the manuscript is properly 
prepared and formatted.  

 

Manuscripts can be submitted to IJCRI in two 
ways: 

 

1. Online submission using the 'Online Submission' 
page of the IJCRI website which can be found at: 
www.ijcasereportsandimages.com/submit/submit-
manuscript-online. 

2. As an email with attached manuscript files to: 
submit@ijcasereportsandimages.com 

 

IJCRI MANUSCRIPT TEMPLATES 

 

We have prepared Microsoft Word templates for 
Cover Letter, Review Article, Case Series, Case 
Report, Case in Images, Clinical Images and Letter 
to Editors. 

We strongly encourage you to download the 
templates from the IJCRI website and use them to 
prepare your manuscript.  

  

 

TYPE OF MANUSCRIPTS 

 

The following types of manuscripts are 
published in IJCRI: Review Articles, Case 
Series, Case Reports, Case in Images, Clinical 
Images, Letter to Editors. Announcements are 
also published in IJCRI.  

  

 

MANUSCRIPT PREPARATION 

 

Manuscripts must be prepared in accordance with 
"Uniform requirements for Manuscripts submitted to 
Biomedical Journals" developed by the International 
Committee of Medical Journal Editors. Every 
submission must be accompanied by two 
essential files - COVER LETTER and 
MANUSCRIPT TEXT FILE. 

  

 

COVER LETTER 

 

Include the following in the Cover Letter: Section to 
which the manuscript is being submitted e.g. Case 
Report, Case Series etc. full name, affiliation, 
academic degree(s) and email address of all 
authors. The name of the corresponding author with 
contact address, contact phone number, email and 
fax number (if available) must be clearly listed. The 
covering letter should be signed by the 
corresponding author on behalf of all authors. 

We encourage you to use the Cover Letter 
Template for drafting your cover letter. The 
template can be downloaded from IJCRI website at: 
www.ijcasereportsandimages.com/submit/instructio
ns-for-authors.php  
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GENERAL INSTRUCTIONS FOR MANUSCRIPT 
PREPARATION 
 
Provide single document which includes the Title 
Page and manuscript text. Use Microsoft Word 
document (.doc or .docx) or Rich Text Format (.rtf) 
to prepare the document. Use the following points 
to prepare and format the manuscript.  
 
Review Articles 
Authors: Six authors maximum 
Abstract - Structured or unstructured abstract less 
than 250 words, followed by 3-5 keywords 
Word limit: 3000 - 4000 words 
Structure of manuscript: As required by the topic 
Tables: 5 or less 
Figures: 15 or less 
References: 40 or less 
  
Case Series 
Authors: Six authors maximum 
Abstract: Structured abstract less than 250 words 
(Introduction, Case Report, Discussion, 
Conclusion), followed by 3-5 keywords 
Word limit: 2500 words maximum 
Structure of manuscript: Introduction, Case Report, 
Discussion, Conclusion 
Tables: 2 or less 
Figures: 10 or less 
References: 20 or less 
  
Case Reports 
Authors: Six authors maximum 
Abstract: Structured abstract less than 250 words 
(Introduction, Case Report, Discussion, 
Conclusion), followed by 3-5 keywords 
Word limit: 1500 words maximum 
Structure of manuscript: Introduction, Case Report, 
Discussion, Conclusion 
Tables: 2 or less 
Figures: 5 or less 
References: 10 or less 
  
Case in Images 
Authors: 6 authors maximum 
Abstract: Structured abstract less than 250 words 
(Introduction, Case Report, Discussion, 
Conclusion), followed by 3-5 keywords 
Word limit: 1500 words maximum 
Structure of manuscript: Introduction, Case Report, 
Discussion, Conclusion 
Tables: 2 or less 
Figures: 10-25 (If less than 10 figures are 
submitted, the case will be accepted under Case 

Reports section and number of figures will have to 
be reduced to less than 5) 
References: 15 or less 
Clinical Images 
Authors: 4 authors maximum 
Abstract: Not required 
Word limit: 800 words maximum 
Structure of manuscript: Case Report, Discussion, 
Conclusion 
Tables: 1 or less 
Figures: 2 or less 
References: 5 or less 
  
Letters to the Editors 
Authors: 4 authors maximum 
Abstract: Not required 
Word limit: 800 words maximum 
Structure of manuscript: Start the manuscript as 'To 
the Editors,'. Do not divide the manuscript into 
sections. 
Tables: 1 or less 
Figures: 2 or less 
References: 5 or less 
 
Manuscript Organization 
 
Organize the manuscript as given below, in order: 
 
Title page, Abstract with 3-5 keywords, Introduction, 
Objectives (Only in review articles), Case Report, 
Discussion, Conclusion, Conflict of Interest, Author 
contributions, Acknowledgements, References, 
Images and Figures (if any), Tables (if any),  
 
Start main text of the manuscript on a page 
separate from the abstract page.  
Use a normal, plain font for text (e.g. 12-14 point 
Times New Roman).  
Number the pages consecutively, starting from the 
title page.  
 
Incomplete or improperly prepared manuscripts 
will be returned to the authors for revision 
before being sent for editorial review.  
  
SPECIFIC INSTRUCTIONS FOR MANUSCRIPT 
PREPARATION 
  
Title page 
The first page of the manuscript the 'Title Page' 
should include the following:  
Type of manuscript (Review Article, Case Series, 
Case Report, Case in Images, Clinical Images, 
Letter to Editors) 
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Title of manuscript (No abbreviations in the title) 
First name and Surname of all authors 
Highest academic qualification (e.g. M.D.) 
Academic position in the department 
Author affiliations (department, institution, city, 
state, country) 
Name of corresponding author with contact 
address, contact phone number, email and fax 
number 
Include the statement - "Guarantor of Submission - 
The corresponding author is the Guarantor of 
Submission" 
Name of Guarantor of Submission (if not the 
corresponding author) with contact address, contact 
phone number, email and fax number 
Short running title of the manuscript (less than 40 
characters). 
Link author names to respective institutions by 
using upper case Arabic numerals.  
The corresponding author is considered the 
guarantor for the integrity of the manuscript as a 
whole. If authors want to designate anyone other 
than the corresponding author as the guarantor of 
submission, mention his/her name on the title page 
with contact address, contact phone number, email 
and fax number.  
   
Conflict of Interest 
All authors must disclose any conflict of interest 
they may have with an institution or product that is 
mentioned in the manuscript or a competing 
product to the one mentioned in the manuscript 
and/or is important to the outcome of the study 
presented. All conflict of interests will be listed at 
the end of the published article. 
   
Authors' contributions 
This section will list the individual contributions of all 
authors of the manuscript.  
To be eligible for authorship, an individual must 
complete at least one task from each group listed 
below. Group1 - Conception and design, Acquisition 
of data, Analysis and interpretation of data; Group 2 
- Drafting the article, Critical revision of the article; 
Group 3 - Final approval of the version to be 
published. 
  
References 
All references in text, tables, and legends must be 
identified in the text by consecutive Arabic numerals 
in parenthesis, listed before the closing punctuation 
mark. There should not be any space between the 
reference numbers in parenthesis. E.g. (1) or (1,2) 
or (1-4) or (1-4,6) or (1,2,5-7) or (1,4-5,8,11-16) 

Place the references immediately after the author 
name or if author name is not included in the 
sentence, at the end of the sentence before the 
closing punctuation mark. 
In the reference section, number each reference 
consecutively in the order in which they are first 
mentioned in the text (not in alphabetic order). 
List all authors up to 6; if more than 6, list the first 6 
followed by 'et al.' 
References must follow the general arrangement 
and punctuation outlined in International Committee 
of Medical Journal Editors Uniform requirements for 
manuscripts submitted to biomedical journals. Ann 
Intern Med, 1988;108:258-265 or Br Med J. 
1988;296:401-405.  
 
Example of IJCRI reference style are shown 
below: 
Journal article: 
Banit DM, Kaufer H, Hartford JM. Intraoperative 
frozen section analysis in revision total joint 
arthroplasty. Clin Orthop. 2002;1(401):230-238.  
Online-only Articles  
Gossner J. Lissencephaly Type 1. PedRad [serial 
online]. 2008; vol 8, no. 5. Available at: 
www.PedRad.info/?search=20080522125523. 
Accessed June 10, 2008. 
  
For other reference styles please see: 
www.ijcasereportsandimages.com/submit/ 
instructions-for-authors.php 
  
Images and Figures 
The following file formats are accepted for figures 
submitted to IJCRI: JPEG, PNG, TIFF, BMP, GIF, 
and PowerPoint. 
If you include text or figures that have been 
published elsewhere, you must obtain permission 
from the copyright owner(s). 
Mention the figure numbers in the text at the 
appropriate places in parenthesis before the closing 
punctuation mark. E.g. (Figure 1) or (Figures 1A, 2) 
or (Figures 1A, 1C, 3-4) or (Figures 1-3) or (Figures 
1, 4-6) 
All figures should be provided as separate files. 
Include color figures wherever possible. 
The file name should include the figure number. 
Label file names as: Figure 1, Figure 2 etc. If 
multiple figures form a part of a sequence label 
them as Figure 1 (A), Figure 1 (B) etc. 
Figure files should have a minimum of 300 pixels 
per inch (ppi) if in color or halftone, or at 1200 ppi if 
as line art. Digital scanned line drawings should 
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have a minimum resolution of 800 dpi. Digital color 
files must be saved using CMYK or RGB mode. 
Please provide figure legends on a separate page 
with Arabic numerals corresponding to the figures. 
The legends should be included in the manuscript 
text file immediately following the references. 

 
Tables 
The table numbers should be cited at the relevant 
places in the text in parenthesis after the 
punctuation mark. E.g. (Table 1) or (Tables 1-4) or 
(Tables 1, 4, 6-8). 
Each table should appear on a separate page. 
A title for every table which summarizes the whole 
table must be given above the table. 
Tables should be self-explanatory and not duplicate 
the data presented in figures. 
For footnotes use superscript lower case letters.  
  
 
FORMS TO BE SUBMITTED 
 
Copyright Assignment Form (Required) 
Patient's Consent to Publish (If asked for by the 
Editorial Office) 
Patient's Consent to Publish Identifying Information 
(Required if any identifying information is included 
in text or figures) 
Permission to Reproduce Published Material 
(Required if any previously published material is 
used in the manuscript) 
All the forms can be submitted to the Editorial Office 
either as scanned images (e.g. jpeg format) or as 
pdf files.  
 
You are welcome to upload all forms through our 
website or send them as email attachments. Upload 
on website - Use the 'Submit All Forms' page 
accessible from the right navigation menu. Submit 
by email - Submit the forms as email attachments 
to: submit@ijcasereportsandimages.com 
 
After acceptance of the manuscript, it is necessary 
that the corresponding author, on behalf of all 
authors, signs and submits a Copyright Assignment 
Form. The manuscript cannot be published until a 
completed form is received by the Editorial Office. 
 
PATIENT'S CONSENT TO PUBLISH 
 
Consent can be obtained from the patient; if the 
patient is a minor, from parents or legal guardians 
or if the patient is unable to give consent, from the 
next of kin. 

Do not submit copy of the document used for 
obtaining patient's consent to publish the 
manuscript, to the Editorial Office. If required, we 
will ask for it.  

  
CONSENT FOR IDENTIFYING INFORMATION  
 
If any identifying information is included in any part 
of the manuscript, you must obtain a written, 
informed consent from the patient and submit a 
copy of the document to the Editorial Office. This 
permission is separate from the permission taken 
from the patient to publish the case. Permission to 
publish the case is taken form the patient for each 
manuscript you submit to IJCRI. Corresponding 
author will have to sign a statement to this effect in 
the Copyright Assignment Form. Permission to 
publish identifying information should only be taken 
if you want to include any information in the 
manuscript by which the identity of patient can be 
revealed, like photograph, name, address, etc.  
 
You can take 'Patient's Consent To Publish' and 
'Patient's Consent To Publish Identifying 
Information' from the patient in the same form and 
submit it to the Editorial Office.  
  
REPRODUCTION OF PUBLISHED MATERIAL 
 
If you wish to reproduce text, figures or tables that 
have already been published elsewhere, you must 
obtain permission from the copyright owner(s).  
Please submit a copy of the permission letter or 
other evidence that such permission has been 
granted along with the Copyright Assignment Form 
after the manuscript has been accepted for 
publication in IJCRI.  
  
ARTICLE PUBLISHING CHARGES 
 
All work published in International Journal of Case 
Reports and Images (IJCRI) is open access and 
freely available, published and distributed under 
Creative Commons Attribution 3.0 License.  
Full-text of all articles published in IJCRI is available 
online, worldwide, free of charge, immediately on 
publication. Readers can view, download, print, and 
redistribute any article without a subscription, 
enabling a much greater distribution of an author's 
work. This translates into increased the impact of 
the authors published work. 
 
In an open access model, the authors contribute 
towards the publication costs of an article. 
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Publication charges can be paid from an author's 
research budget, or by their supporting institution, in 
the form of Article Publication Charges.  
 
The Article Publication Charges for IJCRI will be 
billed to the corresponding author upon 
acceptance of the article. There is no fee for 
submission of the article.  
 
The current Article Publication Charges for IJCRI is 
$285 per article. Our fees are on an average 2 to 4 
times lower than those charged by other journals 
($285 for IJCRI versus $400-1600 charged by other 
journals).  
 
 
SUBMISSION OF REVISED MANUSCRIPTS 
 
While submitting a revised manuscript, contributors 
are requested to include a point to point response 
to reviewer's comments at the beginning of the 
revised manuscript text file itself. In addition, if any 
changes are made to the manuscript, please mark 
the changes as underlined or differently colored text 
in the article. 
 
 
PAGE PROOFS 
 
Page proofs of the manuscript, a form for marking 
corrections and instructions for filling the form will 
be sent to the corresponding author by e-mail, 
before publication of the manuscript. Authors 
should type the proof corrections in the form and 
send it to the Editorial Office. 
While checking the proofs, take note that the text is 
complete and all figures and tables are included in 
the proofs. Respond to all queries from the Editorial 
Office, check the proofs for changes like spellings, 
punctuation and setting of text, tables, figures and 
figure legends. 
 Corrected proofs must be returned to the Editorial 
office within 72 hrs (3 days) of receipt. 
The page proofs can be sent to the Editorial Office 
by uploading through our website or as email 
attachments or fax. 
Upload on website - Upload using the 'Submit Page 
Proofs' in the right navigation menu. 
Submit by email: 
submit@ijcasereportsandimages.com 
Submit by Fax - Send the corrected proofs to: +1-
302-250-4706 
 
 

COPYRIGHT POLICY 
 
All articles published in International Journal of 
Case Reports and Images (IJCRI) are open-access 
articles, published and distributed under the terms 
of the Creative Commons Attribution License, which 
permits reproduction, distribution, derives and 
commercial use, provided the original work is 
properly cited and authors and publisher (IJCRI) is 
properly identified. 
 
All authors who send their manuscripts to IJCRI and 
whose articles are published in IJCRI retain full 
copyright of their articles.  
 
BRIEF SUMMARY OF THE LICENSE 
AGREEMENT: 
 
By submitting your research article(s) to IJCRI, you agree 
that: 
 
Anyone is free to: 
a. reproduce and Share the Licensed Material, in whole 
or in part; and 
b. produce, reproduce, and Share Adapted Material. 
 
Under the following conditions: Attribution 
 
If you share the Licensed Material (including in modified 
form), you must: 
 
a. retain the following if it is supplied by the Licensor with 
the Licensed Material: 

i. identification of the creator(s) of the Licensed 
Material and any others designated to receive 
attribution, in any reasonable manner requested 
by the Licensor (including by pseudonym if 
designated); 

ii. a copyright notice; 
iii. a notice that refers to this Public License;</li> 
iv. a notice that refers to the disclaimer of warranties; 
v. a URI or hyperlink to the Licensed Material to the 

extent reasonably practicable; 
b. indicate if You modified the Licensed Material and 
retain an indication of any previous modifications; and 
c. indicate the Licensed Material is licensed under this 
Public License, and include the text of, or the URI or 
hyperlink to, this Public License. 
 
Read the full IJCRI open access license 
agreement here: 
www.ijcasereportsandimages.com/copyright-
policy.php 

 




