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4. Manuscript Preparation:

» Use 12-pt type and double space everything (title page, text, references,
endnotes/footnotes, appendices, tables, etc.).

* Use left justification in the text (the right edge is ragged).

* Number pages, beginning with the title page.

* Include camera-ready quality copies of all figures, including any
submitted on disk.

» Submit files in grayscale or bitmap mode unless they are intended to
print in color.

» Research Articles should not exceed 20,000 words in Chinese or 10,000
words in English (including figures and tables).

» Research Notes should not exceed 15,000 words in Chinese or 6,000
words in English (including figures and tables).

* The submitted manuscript should be typed in Microsoft Word format.

» Manuscript submitted for publication should be accompanied by title
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* Please submit two files for submission: a “Named Manuscript”
(including the full text and author’s basic information) and an
“Anonymous Manuscript” (containing the full text only).

(1) Named Manuscript: Include the full manuscript, the name(s) of
the author(s), affiliation(s), and contact information. If there are
multiple authors, please indicate the corresponding author.

(2) Anonymous Manuscript: Include the full manuscript. Please add
page numbers and line numbers. Do not include the author’s
personal information. Except for the references and sources, the rest
of the text should not have any indexes, hyperlinks, or other fields.

(A) Reference and Parenthetical Citations in Text

» Citations appearing in the text and not enclosed in parentheses should
list the date of the work in parentheses following author name(s) ...
(Portes 1995; Glenn and Grimes 1968; Massey et al. 1993).

* Use last names only; no first names or initials.

* Different publications by the same author(s) appear in chronological
order (by year).

» Use commas to separate the dates of different publications by the same
author and a semicolon between that author’s work and the works of
another author.

* Once a work with three or more authors has been cited in full,
subsequent citations should list the first author (no comma) followed
by et al.; works with six or more authors follow this convention on the
first occurrence.

» Cite page number(s) using a colon after the author(s) and the date. (e.g.,

Portes 1995, pp. 10-12).
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* Insert tables and figures in the text.

* Number tables and figures consecutively.
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for each figure.

* Put a full table on a single page using single spacing.

* Size the figure to be close to its final print size.
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