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Special Issues Guidelines

The following processes should be adhered to:

1.

Journal of Translation Studies (JTS) occasionally invites scholars to guest
edit conference proceedings or Special Issues on topics of interest. We also
welcome proposals from readers and authors submitted directly to us on a
topic within their field of expertise. Guest editorship consists of at least
one of the Chief Editors along with one outside person.

Proposals for a Special Issue should be sent to the Chief Editors via email (jts.
tra@cuhk.edu.hk) and must include the following information: tentative
title, timeline, list of Guest Editor(s) (with their names, affiliations, contacts,
and research interests), potential authors (including titles and draft abstracts
that are available), proposed reviewers, a summary of the Special Issue
(150-200 words), relevant keywords (3—10 words), call for papers letter,
and promotional plan.

All articles submitted to a Special Issue are subject to double-blind peer
review and held to the same rigorous editorial standards as all other articles
submitted to the journal. The decisions about assigning reviewers,
acceptances, rejections, and revisions of papers are made by the Guest
Editors, in discussion with the Chief Editors. During the review process,
the Chief Editors may request additional reviews for particular papers and
further revisions and have the right, in consultation with the Guest Editors,
to reject papers if they do not fulfil standards of scholarly excellence. Final
approval and the go-ahead are given by the Chief Editors, for the collection
to go to press.

The Guest Editors have access to all papers and related files throughout the
review and selection process.

The Guest Editors are invited to submit an introductory/editorial essay that
provides a substantive and critical overview of the topic.

The Chief Editors should be informed of papers with a member of the JT'S
editorial team as a co-author, or in cases where the Guest Editors are the
authors of any submitted paper other than the introductory/editorial essay.
Peer review of any such submission should be handled independently of
the relevant Guest Editors and their research groups.
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10.

11.

12.
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The reviewers are sent a copy of all the decision letters as soon as the
decisions are made.

The Guest Editors should, as a rule, avoid submission deadline extensions.
All extensions need to be approved beforehand by the Chief Editors.

The Guest Editors do not receive an honorarium.

If, in the view of the Guest Editors, a paper is not selected for a special
issue but is of a suitably high standard to warrant being assessed as a
regular paper by the journal, it should be transferred to the Chief Editors.

There should be a minimum of 4 to a maximum of 9 papers for the special
issue, selected jointly by the Guest Editors and Chief Editors.

The Chief Editors can decide to cancel a Special Issue if the call does not
receive a sufficient number of papers to permit high quality, if Guest
Editors fail to deliver the Special Issue and related decisions in a timely
manner, and/or for other reasons at the discretion of the editorial staff.
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Ethics Statements

Journal of Translation Studies (JTS) is guided by the Committee on Publication
Ethics (COPE) in its publishing operation to guarantee quality scholarship
publications. JT'S continues to observe closely and improve its operation according
to COPE Core Practices.

Ethics Statements for Editors

1. Publication decisions: The journal adopts a double-blind system of peer
review. Editors and reviewers handle all submissions in confidence. The
editors ensure that all submitted manuscripts being considered for
publication undergo peer review by at least two reviewers who are experts
in the field, one of whom must be from outside The Chinese University of
Hong Kong. If the review results from the two reviewers are contradictory,
the Chief Editors may invite a third reviewer, normally of professorial
rank. The Chief Editors are responsible for deciding which of the
manuscripts submitted to the journal will be published, based on the
validation of the work in question, its importance to researchers and
readers, the reviewers’ comments, and compliance with legal obligations
concerning libel, copyright infringement, and plagiarism. The editor may
confer with other editors or reviewers when making publication decisions.
In most instances, the review process is completed in three months or less.

2. Book Reviews and review articles, which are usually commissioned, may
be accepted without two peer review reports. Book reviews should be
assessed by the Chief Editors if the topic is in the area of expertise of the
Chief Editors; if the topic is not in the area of expertise of the Chief
Editors, such manuscripts should be assessed by at least one independent
expert reviewer or Editorial Board Member.

3. Fairness and editorial independence: Editors evaluate submitted manuscripts
solely on the basis of their academic merit (importance, originality, study’s
validity, clarity, and relevance), without taking into account the authors’
race, gender, sexual orientation, ethnic origin, citizenship, religion, political
philosophy, or institutional affiliation. The whole editorial content of the
journal and the schedule of its publication are completely under the control
of the editors and Editorial Board Members of JT5S.

4.  Confidentiality: Editors and the editorial team will refrain from sharing any
information related to a submitted manuscript with anyone except the
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corresponding author, reviewers, potential reviewers, other editorial advisors,
and the publisher, as deemed necessary.

Conflicts of interest: Editors and Editorial Board Members will not use
unpublished information disclosed in a submitted manuscript for their own
research endeavors without the authors’ explicit written consent. Any
privileged information or ideas obtained by editors during the handling of
the manuscript will be treated as confidential and not exploited for personal
gain. Editors will refrain from examining manuscripts in circumstances
where they have conflicts of interest resulting from cooperative, competitive,
or other ties with any of the authors, businesses, or institutions linked to the
papers. Instead, another Editorial Board Member will be assigned to handle
the review process. The editor is dedicated to ensuring that advertising,
reprints, or other commercial revenue does not influence or impact editorial
decisions.

Involvement and cooperation in investigations: Editors are committed to
taking appropriate actions when ethical concerns are raised regarding a
submitted manuscript or published paper. Every reported act of unethical
publishing behavior will be looked into, even if it is discovered years after
publication. If the investigation confirms the validity of the ethical concern,
the journal will publish a correction, retraction, expression of concern, or
any other relevant note to address the issue.

Ethics Statements for Authors
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Reporting standards: Authors of original research should present an
accurate account of the work performed as well as an objective discussion
of its significance. The underlying data should be represented accurately in
the manuscript. The manuscript should contain sufficient detail and
references to permit others to replicate the work. Fraudulent or knowingly
inaccurate statements constitute unethical behavior and are unacceptable.
The manuscript should contain nothing that is abusive, defamatory,
libellous, obscene, fraudulent, or illegal.

Authorship: Corresponding authors must ensure that all the contributors to
your article and no inappropriate coauthors are included in the author list.
They must verify that all co-authors have seen and approved the final
version of the manuscript and agreed to its submission for publication. All
persons who made substantial contributions to the work reported in the
manuscript but who do not meet the criteria for authorship should be
acknowledged in the “Acknowledgements” section.
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Multiple, redundant, or concurrent publication: An author should not, in
general, publish manuscripts describing essentially the same research in
more than one journal or primary publication. Parallel submission of the
same manuscript to more than one journal constitutes unethical publishing
behavior and is unacceptable.

Originality and plagiarism: Authors should ensure that they have written
and that they submit only entirely original works. Any author replicating a
significant part of another’s work without acknowledging him/her or
passing another’s work off as his/her own is not tolerated and is not
published. Authors should also cite publications that have been influential
in determining the nature of the reported work. Authors are themselves
responsible for obtaining permission to reproduce copyright materials from
other sources, including illustrations, figures, tables, and datasets produced
or gathered by someone else.

Conflicts of interest: Authors must—at the earliest stage possible—notify
the editors of any financial and non-financial conflicts of interest that may
be construed to influence the manuscript. All sources of financial support
for the work should be disclosed. Declare any funding and the role of the
funder. Provide the name(s) of the funding agency/agencies along with the
grant number(s). Non-financial competing interests include a declaration of
political, personal, religious, ideological, academic, and intellectual
competing interests.

Peer review: Authors are obliged to participate in the peer review process
and cooperate fully by responding promptly to editors’ requests for raw
data, clarifications, and other questions. In the case of a first decision of
“revisions necessary,” authors should respond to the reviewers’ comments
systematically, point by point, and in a timely manner, revising and
re-submitting their manuscript to the journal by the deadline given.

Fundamental errors in published works: When an author discovers a
significant error or inaccuracy in his/her own published work, it is the
author’s obligation to promptly notify the journal’s editor or publisher and
cooperate with them to either correct the paper in the form of an erratum
or to retract the paper.

Hazards and human subjects: If the research for your work involved human
subjects, you must provide the name of the ethical approval committee or
institutional review board that granted consent, along with the date of
approval and the approving number or ID. Authors should also include a
statement in the manuscript that informed consent was obtained for
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experimentation with human participants. The privacy rights of human
participants must always be observed.

Copyright agreement: The copyright of all published articles belongs to the
JTS. Permission to reproduce any article in whole or in part shall be sought in
writing from J7S in advance; when permission is given, due acknowledgement
shall be made.

Ethics Statements for Reviewers
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Confidentiality: Any manuscripts received for review are confidential
documents and must be treated as such. They must not be shown to or
discussed with others except if authorized by the editors.

Standards of objectivity: Reviews should be conducted objectively and
observations formulated clearly with supporting arguments so that authors
can use them to improve the manuscript. Personal criticism of the author is
inappropriate.

Promptness: Any invited referee who feels unqualified to review the
research reported in a manuscript or knows that its timely review will be
impossible should immediately notify the editor so that alternative
reviewers can be contacted.

Disclosure and conflicts of interest: Reviewers must disclose to editors and
recuse themselves from reviewing specific manuscripts if there are
potential conflicts of interest resulting from competitive, collaborative, or
other relationships or connections with any of the authors, companies, or
institutions connected to the submission. Reviewers must not use
knowledge of the work they are reviewing before its publication to further
their own interests and shall destroy paper copies of manuscripts and delete
electronic copies after submitting their reviews. This applies also to invited
reviewers who decline the review invitation.

Acknowledgement of sources: Reviewers should identify relevant published
work that has not been cited by the authors. Any statement that is an
observation, derivation, or argument that has been reported in previous
publications should be accompanied by the relevant citation. Reviewers
should also notify the editors of any substantial similarity or overlap
between the manuscript under consideration and any other manuscript
(published or unpublished) of which they have personal knowledge.
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